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1. Instructions 
 
 
 

Please make sure you go through below instructions before Registering online 
 

➢ Make sure you are filling correct and valid details in the input fields as per the description. Read carefully 
before entering details 

 
➢ Mobile Number fields will contain only 10 digit number. (Use of +91 is not allowed) 

 
➢ Wherever ADD button is mentioned, you can add multiple details. E.g. Address, Bank details etc. 

 
➢ Make sure you have all soft copies of the documents which will be uploaded during the registration process 

➢ While filling FORM I, NEXT button will save all the data you have entered before clicking on NEXT 
 

➢ PREVIOUS button will take you to previous page 
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2. Road map of Registration Process 

 

Steps involved in the Maharashtra State Tax on Profession, Trades, Calling and Employments Act, 1975 

 

1.Create temporary profile with MGSTD for New Registration 

2.Select the Act 

2.Fill the FORM for registering under PTRC 

3.Submit the form online. 

 

 

                                              

3.Create Temporary Profile 

3.1. Profile Screen: 

• Click on New Dealer Registration under PT 

• Instruction Page will open for registration 
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3.2 Instruction Page 
• After clicking New Dealer Registration Instrucion page will appear. 
• Read the instructions and click on next. 

 
                   

 
 
3.3. User Details Screen 
This screen allows the applicant to create a Temporary Profile for new registration under the Profession Tax Registration 

Certificate (PTRC). 
 
Fill in the following details: 

• Enter Type of Registration – 
The field auto-populates as Profession Tax (PT). 

• Profession Tax – 
Select Profession Tax as The Maharashtra State Tax on Professions, Trades, Callings and Employments Act, 1975 (PTRC). 

• Enter Type of Identification – 
Choose PAN or TAN from the dropdown list. 

• PAN No. – 
Enter your valid PAN number. 
Once validated, the system will display a green “Verified” status. 

• Constitution – 
The field auto-populates the constitution type as per PAN details. 

• Legal Name of Applicant – 
Enter the applicant’s full legal name as per PAN records. 

• Email ID – 
Provide a valid email address for registration confirmation and future communication. 
Once verified, the field will display a green “Verified” status. 



New Registration under PTRC-User Manual 

5 

 

 

• Mobile Number – 
Enter a 10-digit mobile number (without +91 or any country code). 
Once verified, the field will display a green “Verified” status. 

• Create Profile Button – 
Click on “Create Profile” to generate your temporary user ID. 

 

                 
3.4. Temporary Profile Creation Successful 

Once all required details are entered and verified, the system will display a confirmation message indicating that the temporary 
profile has been created successfully. Complete your registration process. 

• Click Continue 
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4.1. PTRC Registration Form  
 
This section of PTRC Registration Form I captures the applicant’s existing registration details under other Acts, if applicable. 

These details help the department cross-verify registrations across tax laws. 
 
Fill in the following fields: 

1. 1(A). Income Tax Permanent A/c No. (PAN) of the Applicant – 
The field auto populates PAN number of the applicant. 
 

2. 1(B). Tax Deduction and Collection A/c No. (TAN) of Applicant, if applicable – 
Enter TAN only if the applicant has one (optional for individuals). 

                Upload Documents- 
Click on choose file to upload documents 

 
 

3. 1(C). Other Information (if applicable): 
o i. GSTIN under GST Act, 2017 –  

Enter GSTIN, if registered, and provide the Date of Effect (from the date GST registration became active). 
 

o ii. TIN under MVAT Act, 2002 – Enter TIN number, if applicable, with the corresponding Date of Effect. 
 

o iii. TIN under CST Act, 1956 – Enter Central Sales Tax TIN and Date of Effect, if applicable. 
 

o iv. E.C. No. under Profession Tax Act, 1975 – Enter Enrollment Certificate number, if previously registered 
under the same Act. 
 

o v. Registration No. under the Maharashtra Shops and Establishments (Regulation of Employment and 
Conditions of Service) Act, 2017 – Enter the registration number and date of effect if registered. 
 

o vi. Registration No. under Employers Provident Fund Organisation (EPFO) – Enter the PF registration 
number if applicable. 

 

                  
 
 
 



New Registration under PTRC-User Manual 

7 

 

 

4.2. Dealer Details  
This section of PTRC Registration Form I captures the applicant’s basic business and signatory details required for new 

registration under the Maharashtra State Tax on Professions, Trades, Callings and Employments Act, 1975 (PTRC). 
 
Fill in the following details: 

1.  Legal Name of the Business – 
The field auto fetch legal name as it appears on the PAN/TAN. 
 

2. Trade Name (if any) – 
Enter the trade or brand name, if the business operates under a different name. 
 

3. Details of Authorized Signatory – 
Fill in the information of the individual authorized to sign and represent the business for PTRC registration. 

i. Name of Signatory Applicant – Enter full name (First, Middle, Last). 
ii. Aadhaar Number of Signatory Applicant – Enter the 12-digit Aadhaar number. 
iii. Mobile Number of Signatory Applicant – Enter a valid 10-digit number. 
iv. Email ID of Signatory Applicant – Enter a valid and active email ID. 

 
4. Constitution – 

Select the constitution of the business from the dropdown list. 
5. Nature of Work / Business / Activity – 

Select the nature of the business activity as per Annexure-II (list of business types). 
6. Status of Signatory of Application – 

Select the designation or capacity of the person signing the application. 
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4.3. Details of Proprietor / Partners / Directors / Members of Managing Committee 
This section of PTRC Registration Form I captures the personal and residential details of all individuals having ownership or 

managerial control in the business — such as Proprietors, Partners, Directors, or Members of Managing Committee. 
 
Fill in the following details: 
Permanent Residential Address 

1. Full Name of Proprietor / Partner / Director / Member of Managing Committee – 
2. PAN No. – 
3. PTEC No. – 
4. Office No. / Flat No. / Room No. / Building No. – 
5. Plot No. / Street Name, etc. – 
6. Area Name and Landmark, if any – 
7. Village / Town / Locality – 
8. Taluka – 
9. District – 
10. Pincode – 

 
Contact Details 

11. Mobile No. – 
12. Email Address – 
13. Telephone No. – 

 
4.4 Date of Commencement of Activity of Employer 

• Enter the date on which the business activities actually started. 
 

4.5 Commencement of Liability 
• Select the month and year from which the liability to pay Profession Tax will commence. 

 

     
 
 
 
 
 
 



New Registration under PTRC-User Manual 

9 

 

 

4.6. Full Address of the Principal Place of Business 
This section of PTRC Registration Form I requires the applicant to provide the complete address of the principal place of 

business, which will be registered under the Profession Tax Act. 
 
Fill in the following details: 

1. Building No. / Flat No. / Door No. – 
2. Floor No. – 
3. Name of the Premises / Building – 
4. Road / Street – 
5. City / Town / Locality / Village – 
6. District – 
7. Taluka / Block – 
8. State – 
9. Pincode – 

 
Contact Details 

10. Mobile No. – 
11. Office E-mail Address – 
12. Office Telephone No. – 

 
4.7. Occupancy Status of the Principal Place of Business 
Select the appropriate option from the dropdown list to indicate ownership status of the premises. 
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4.7. Additional Place(s) of Business  
This part of PTRC Registration Form I captures the details of any additional business locations in Maharashtra. 
If the employer operates from more than one location (e.g., additional offices, branches, godowns, or warehouses), those details 

must be entered here. 
 
Fill in the following details: 

1. Building No. / Flat No. / Door No. – 
2. Floor No. – 
3. Name of the Premises / Building – 
4. Road / Street – 
5. City / Town / Locality / Village – 
6. District – 
7. Taluka / Block – 
8. State – 
9. Pincode – 

 
Contact Details 

10. Mobile No. – 
11. Office E-mail Address – 
12. Office Telephone No. – 

 

 
 
 
4.8. Details of Bank Account 
The applicant must provide details of at least one bank account linked to the business. 
Fill in the following fields: 

1. IFSC Code – 
2. Name of the Bank – 
3. Branch Name – 
4. Type of Account – 
5. Account Number – 
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4.9. Declaration / Verification 
This is the final section of the PTRC Registration Form I, where the applicant certifies that all the details entered in the 

application are true and correct to the best of their knowledge. This step also includes uploading the applicant’s signature 
and supporting documents before submission. 

 
Fill in the following details: 

1. Declaration / Verification Checkbox – 
Tick the checkbox to confirm that all the information provided in the form is true and accurate. 

2. Upload Signature of Applicant – 
3. Place – 
4. Date – 
5. Name of Applicant – 
6. Status and Authority Thereof – 
7. Submit Button – 

After verifying all entered details and uploaded documents, click “Submit” to complete the PTRC registration process. 
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4.10. Acknowledgement 

• To download acknowledgement click on acknowledgement. 

• To view application form click on view. 

 

                
 
 
4.11. Submission – Registration Certificate of PTRC Registration Application 
This screen represents the final Registration Certificate generated after the successful submission of Form I for registration 

under the Maharashtra State Tax on Professions, Trades, Callings and Employments Act, 1975 (PTRC). 
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  THANK YOU 
 
 
 
 
 
 
 
 
 
 
 


